
FORM 01: BID SECURITY FORM
The Issuing Bank shall fill in this Bank Security Form in accordance with the instructions indicated.
__________________________________{Bank’s Name, and Address of Issuing Branch or Office}
Beneficiary.: Housing Development Corporation Ltd., 3rd Floor, HDC Building, Hulhumalé, Republic of Maldives,
Date.: ____________________________________________
Bid Security No.: ___________________________________ 
We have been informed that __________________________ {name of the Applicant} (hereinafter called "the Applicant") has submitted their Application dated ___________ {date of Application submission} for the execution of ________________ {name of project} (hereinafter called "the RFP") under Invitation for Application No. ___________ {invitation for Application}. 
Furthermore, we understand that, according to your conditions, Applications must be supported by a Bid Security.
At the request of the Applicant, we ____________________ {name of Bank} hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of ___________ [amount in figures] (____________) [amount in words] upon receipt by us of your first demand in writing accompanied by a written statement stating that the Applicant is in breach of its obligation(s) under the RFP conditions, because the Applicant:
(a) 	has withdrawn its Application during the period of Application validity specified by the Applicant in the Letter of Application; or
(b) 	having been notified of the acceptance of its Applications by the Employer during the period of Application validity, (i) fails or refuses to pay lease deposit, or (ii) fails to execute the term and conditions of the conditional award of the Employer.
This guarantee will expire: (a) if the Applicant is the successful Applicant, upon our receipt of copies of the agreement signed by the Applicant and the lease deposit furnished to you upon the instruction; and (b) if the Applicant is not the successful Applicant, upon the earlier of (i) our receipt of a copy of your notification to the Applicant of the name of the successful Applicant; or (ii) 180 (One Hundred and Eighty) calendar days from {date of submission} of the Application for the RFP.
Consequently, any demand for payment under this guarantee must be received by us at the office on or before that date.
This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 758

[bookmark: _Hlk91775640][seal and signature of the bank / financial institution]
FORM 02: INFORMATION OF THE AUTHORIZED REPRESENTATIVE

Date: ………………………………………………..
Application Reference No:…………………………..
			

To: 	Housing Development Corporation Ltd. 
	Ground Floor, HDC Building
	Hulhumalé, Maldives


This is to authorize (Name, ID number) as a representative of (Name of the Applicant) to carry out the Project related to RFP (ref no) and to liaise with Lessor on behalf of the (Name of the Applicant)


Applicant: 							
Name: …………………………………………………………………………………..	           
Address: ……………………………………………………………………………….
……………………………………………………………………………………………..
Signature and Stamp


Authorized Representative (preferably fulltime personal):
Name: ………………………………………………………………………………….
Designation: ………………………………………………………………………...
ID Number: ………………………………………………………………………….
Contact Number: ………………………………………………………………….
Email Address: …………………………………………………………………….
…………………………………………………………………
Signature 
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FORM 03: DECLARATION OF IMMEDIATE FAMILY MEMBERS

Date: ……………………………………….
Name of the Project: ………………………………………..
Application Reference Number: ……………………………….
Applicant Name: …………………………………..
Name of the Authorized Signatory: ……………………………………

We, [insert business name and business registry number], hereby confirm and declare that;
1. Has a relation (Immediate family members employed at HDC), that puts in a position to influence the Application of the Applicant, or influence the decisions of the Lessor regarding the RFP process, (Yes/No)
1. If Yes, specify the details relating to the information pursuant to Clause 1 above are as follows; 
	NID No.
	Family member / Relatives Name
	Relationship
	Position/Title

	
	
	
	

	
	
	
	

	
	
	
	



1. I hereby confirm the following;

2. That the information above is true, accurate and if all or any part of them are found to be untrue, HDC shall have the right to disqualify and reject the bid/Application/quotation or terminate the agreement/work order,

2. I am also obliged to inform and disclose to HDC if there are any changes to the declaration herein, within ten (10) days from the occurrence of such changes. 


Name: ………………………………………

Date: ………………………………………..


……………………………………………………………………………………………..
Signature 
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FORM 04- NO OBJECTION LETTER
(Company Letterhead)
	


We, [insert business name and business registry number], hereby confirm and declare that; We have no objection with Housing Development Corporation (HDC) checking the value and quantity of products imported by the company for the evaluation of [insert application form process reference]. 


Name: …………………………………………………………………………………..	           
Address: ……………………………………………………………………………….
Date: …………………………………………………………………………………….
……………………………………………………………………………………………..
Signature and Stamp




















FORM 05 - APPLICATION CHECKLIST

Applicants are required to submit Form 05 – Application Checklist outside the sealed envelope of the Application

	Applicant
	
	For HDC use
	
	

	
	
	
	
	

	
	
	
	
	1. Bid Security as in FORM 01

	
	
	
	
	

	
	
	
	
	1. No Objection Letter as in FORM 04

	
	
	
	
	

	
	
	
	
	1. Copy of Business Registration Certificate

	
	
	
	
	

	
	
	
	
	1. Board Resolution as in Section (If required)

	
	
	
	
	



NOTE:
· APPLICATIONS WITHOUT THE SPECIFIED DOCUMENTS STATED IN THE FORM 05 APPLICATION CHECKLIST WILL BE DISQUALIFIED. 







